User Manual for the collaborative Indexing of Publications in the
Specialized Information Services (“Fachinformationsdienste”) at
the Main Library of the University of Tiibingen with Zoterol

Introduction

The University Library in Tibingen manages three specialized information services. Each of these
services provides a specialized bibliography with electronic access and search instruments for the
literature available in its field of research.

1) Specialized Information Service in Theology

Bibliography: IndexTheologicus (IxTheo) — https://ixtheo.de

Contact person for the Zotero procedure: Timotheus Chang Whae Kim
E-Mail: ixtheo@ub.uni-tuebingen.de

2) Specialized Information Service in Religious Studies

Bibliography: Religious Studies Bibliography (RelBib) — https://relbib.de

Contact person for the Zotero procedure: Dr. Gabriele Zeller
E-Mail: gabriele.zeller@ub.uni-tuebingen.de

3) Specialized Information Service in Criminology

Bibliography: KrimDok — https://krimdok.uni-tuebingen.de/

Contact person for the Zotero procedure: Dipl.-Pad. Katharina Stelzel
E-Mail: katharina.stelzel@uni-tuebingen.de

User Manual

If you would like to insert some publications in one of the bibliographies listed above and are willing
to help us in that process, you should first get in touch with the contact person for that bibliography.

We use Zotero groups for our collaborative indexing. You can find Zotero groups in the Zotero
browser application (https://www.zotero.org/) by clicking on “Groups” in the header.

In the following page, you can find all the publicly visible groups by using the search window at the
top right corner.

This is possible even when you don’t have a Zotero account. However, you have to register in order
to become a group member or start a new one.

L https://www.zotero.org
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Once you have contacted us, we will send you an e-mail with an invitation to take part in our
collaborative effort. This e-mail will contain a link to Zotero, where you will be required to log
yourself in. If you don’t have a Zotero account yet, you will have to create one.

Afterwards, you will access a page confirming the invitation with buttons labeled"Join" and "Ignore".

You have been invited to join this
group.

When you “Join”, you become a member of the group to which you were invited and you can start
inserting new entries in the bibliography.

If you come across our website and would like to join one of our groups to assist us in our indexing
work, you can press on the “Join”-button at the right side of the page, provided you already have a
Zotero account. However, since the system does not inform us of your wish to register, you will have
to do this yourself by sending an e-mail to the appropriate contact person as soon as possible. This e-
mail should include the reasons why you would like to join the group. As soon as we accept you, we
will inform you and make the system accessible to you.

You are a member of a group and would like to insert a publication in the
bibliography:

Log into Zotero and select the tab called “Groups”. On the area of your group, click on “Group
Library”.

The folder structure is then displayed on the left side.
Create some new folders, for example:

— one folder for the journal itself

— or one subfolder for each individual volume



—or in the folder of a given volume, one subfolder for each issue (if applicable)

You may then select the folder in which you would like to put the publication.

Create a new document by clicking on the “plus”-symbol in the middle.
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First select the document type (“Item-Type”). In most cases, this would be “Journal Article”.

The edit window is, for the most part, self-explaining. However, the information you’re entering has
to fulfill certain requirements (see below).

You should provide entries in the following fields of the data entry form:
*Item-Type
— for articles, select "Journal Article"
— for reviews, select "Magazine Article"
* Title
*Author — in the following format: surname, first name
You may insert additional authors by clicking on the “plus”-symbol at the end of the line.

It would help us if you could find the author in the online version of the common subject
authority file OGND and include a link to this authority file in the data entry form. In this
case, we need the K10PlusPPN.

This is a sample window of the OGND, with the K10PlusPPN highlighted in a red frame:
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In this case, you should make two entries for each author: one with the name of the author
spelled out as a surname and first name, and one with the PPN of the OGND.

In order to enter the PPN, you have to merge the fields provided to enter the surname and
the first name by using the button right after both fields. Then enter the PPN between
exclamation marks in the resulting single field (see below).
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Item Type Journal Article -

Title

Author hd Maier , Hans o1 @
Authar hd 1162102151! Q| ®

Authar hd Schneider , Gerd 2@
Author hd 1426797523! ol ®

Abstract

*Volume — always use Arabic numerals (1,2,3, ...), never Roman ones (X, L, IV, ...)

*Issue — if applicable; a double issue is indicated with a slash (“/”) between the issue numbers
*Pages (from-to)

*Date— only the year is specified, with four digits

* Language — Language code, which indicates in which language the article was written

— The codes used most often are the following: ger, eng, fre, spa, ita

— A listof all codes may be found here


file:///C:/Users/nfbro01/Desktop/ixtheogroup/sprachenCodesIso6392.pdf

* ISSN — absolutely necessary!
* Persistent Identifier — if available

Enter the corresponding element in the field “DOI”.
Persistent Identifiers may be one of the following: DOI, URN, Handle.
If the publication does not have a persistent identifier, please contact us.

However, you may also handle the registration process yourself; the registration agencies
are listed here.

We prefer not to use URLs, because there is no guarantee in this case that the link will
remain permanently valid.

*Abstract — if available
Please avoid line breaks here, because the system cannot process them, leading to an abort
* Tags — if available. Enter each tag individually! These include:

— Keywords provided in the publication itself
— Standard subject headings

Standard subject headings may be found in the online version of the common subject
authority file OGND.

You may enter standard subject headings in the same manner as authors by typing in the
PPN between exclamation marks. In this case, however, you only need one entry.

All these elements are entered as “Tags” at the bottom of the data entry form:

Tags =% W

Notes Add Note

* IxTheo classifications and Relbib classifications

For IxTheo and RelBib, we have developed our own system of classes in order to classify the
content according to thematic, chronological and geographical criteria.

A list of classifications may be found here for IxTheo and here for RelBib.

An alphabetical list of classifications may also be found under IxtheoNotationen and RelBib-
Klassifikation respectively in the left area of the advanced search page of IxTheo / RelBib.

RelBib classifications are a subset of the IxTheo classifications. The following description
applies to RelBib as well.

IxTheo classifications are linked with the corresponding PPN numbers when they are
exported. The classifications are entered in the data entry form under Notes -> Add Notes
(see above). Enter the abbreviation of the classifications in lower case letters, separated by
a comma, without a blank space after the comma and without a line break. This format
must be followed, otherwise the classifications will not be matched with their
corresponding PPN numbers.


https://www.doi.org/registration_agencies.html
http://swb.bsz-bw.de/DB=2.104/
https://www.ixtheo.de/Browse/IxTheo-Classification?findby=alphabetical&query_field=ixtheo_notation_facet
https://relbib.de/Browse/RelBib-Classification?findby=alphabetical&query_field=relbib-classification
https://www.ixtheo.de/Search/Advanced
https://relbib.de/Search/Advanced
https://relbib.de/Search/Advanced

Don’t forget to “Save” the information you’ve entered!

The result might look like this:
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& heft2 Ttem Type Journal Article
Tt Title Fruit of divine mercy, mark of true faith: Luther on friendship in John 15:14-16
) Tes!
. Author  Cooper, Adam G.
[ Trash
Author 118889719!
Tags Abstract My task is guided by a question relevant to the specific theme of this issue of Pacifica, yet also of wide ranging ecumenical importance:

how may Luther contribute to a 21st-century discussion by Christian theologians on the question of friendship, and perhaps even point
the way for us to deepen ecumenical friendships at this peint in history when we have cause to reconsider - somewhat painfully - 500
years of western Christianity in schism? My goal is to offer some of Luther's reflections on the passage in John's Gospel in which Jesus
12085788951 | Freundschaft | Luther addresses his disciples no longer as servants, but as friends. They occur in a sermonic commentary on the Johannine Farewell Discourse
compiled in 1537. In expounding on friendship with Christ, with its concomitant duty to keep the command of love, Luther here
= expresses his deep conviction that faith in Christ is concretely indistinguishable from identification with the church-community. The
_J Subscribe to this feed Christ who elects his own and calls them his friends is essentially a totus Christus, that is, simultaneously object of saving faith and
Spirit-filled, embodied sacramental community.
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Publication Pacffica
Volume 29
Issue 2
Pages 117-126
Date 2016

Journal  Pacifica
Abbr

Language eng

DOI 10.1177/1030570X17707352

ISSN 1030-570X

URL

Tags 1208978895! - Freundschaft - Luther
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